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Departmental Solicitor Il

Department: Justice and Public Safety

Location: Charlottetown

Position: One (1) Full Time (Commencing Immediately until January 2026 with Possible Extension)
Employment Type: Temporary - Excluded

Hourly Salary Range: $57.95 - $72.44

Annual Salary Range: $113,003 - $141,258

Pay Level: 25S Excluded

Bi-Weekly Hours: 75.0 hours bi-weekly

Posting ID: 165931-1224JPTO

Closing Date: Tuesday, December 31, 2024 5:00 p.m.
Open to: Public

The Department of Justice and Public Safety is committed to Equity, Diversity, Inclusion and
Accessibility. Our goal is to build a public sector workforce that reflects the diverse communities we
serve and to promote welcoming, diverse, inclusive, respectful workplaces that are accessible to all. We
welcome all interested individuals including Indigenous People, persons with disabilities, Black,
racialized, ethnic and culturally diverse groups, as well as people regardless of their sexual orientation,
gender identities, and gender expressions. Those looking for more information are invited to visit our

Equity, Diversity, and Inclusion Policy.

What we offer:

« Flexible working hours

e Hybrid options within PEI

o Employer-paid health and dental benefits
e Four (4) weeks paid vacation annually

» Relocation assistance funds

e Travel allowance

e Free downtown parking

This position involves professional legal work as a barrister, solicitor and attorney with the Department of
Justice and Public Safety. The incumbent will provide a complete range of legal services to government
departments and agencies. Work consists of cases or legal problems involving conflicting legal principles
or unique elements and requiring the interpretation of varied and complex legislation. Work may involve

acting as legal advisor or counsel on matters of substantial importance to the operations of Government.

Duties will include but are not limited to:

« Provide advice based on a review of applicable legislation, case law and/or legal principles
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on a wide variety of legal issues as the need arises within various departments;

» Required to represent several client departments; therefore, will need to provide advice on a
range of issues and fact situations, including advice regarding contracts and agreements;

« Participate in projects which are in the planning stages to provide advice with respect to legal
issues arising during the planning process;

 Conduct research and perform legal analysis;

 Routinely exercise judgment on the law independently and on short notice;

o Attend client meetings to gather factual information;

» Represent the Government before Courts and various boards (examples: Judicial Review
matters, appeals of Government decisions to the Island Regulatory and Appeals Commission,
Self-Insurance and Risk Management Fund, child protection);

» Preparation for hearings or trials can include the process of disclosure of documents,
discovery, research, preparation of affidavits, briefs, factums or pre-trial conference
memoranda and determining evidence requirements for hearing or trial; and

» Provide legal advice on special projects as required.
Minimum Qualifications:

e Graduation from a recognized law school and membership in the Law Society of Prince
Edward Island is required.

e Must have extensive experience as a practicing lawyer, either in private practice or in the
public sector; Applicants who do not have extensive experience may be considered for a
provisional appointment.

» Must have strong drafting, analytical, negotiation, mediation and litigation skills.

« Ability to work both independently in a self-directed manner and as an effective member of a
team.

o Demonstrated ability to use legal research databases (Westlaw, CanLII).

e Must have excellent interpersonal, written and oral communication skills.
Other Qualifications:
o Additional relevant education and experience will be considered an asset.

Please Note: Please ensure the application clearly demonstrates how you meet the noted
qualifications as applicants will be screened based on the information provided. We would like to
thank all applicants for their interest; however, only those who are selected for an interview will be

contacted.

Where possible, submitting an electronic resume or job application is preferred. Otherwise, please
return forms to PEI Public Service Commission, P.O. Box 2000, Charlottetown, Prince Edward
Island, C1A 7N8. Applications may be sent by fax to (902) 368-4383. IT IS THE
RESPONSIBILITY OF THE APPLICANT TO CONFIRM RECEIPT OF THE APPLICATION,
BY TELEPHONE OR IN PERSON PRIOR TO THE CLOSING DATE. Please ensure that the
appropriate Posting ID number is stated on all application forms. You can apply online or obtain

an application form by visiting our web site at www.jobspei.ca. Forms may also be obtained by

contacting any PEI Government office, ACCESS PEI Centre, Regional Services Centre, or by
telephone (902) 368-4080.

No. 6 on Forbes’ list of Canada’s Best Employers 2024

The Public Service is inspired to make a positive impact and proud to shape the future of our Island
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Community.
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